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How to create your Self Evaluation Questionnaire using Google forms

Step 1: Login to your Gmail Id, click on Options near your photo or account icon and
click on your Google Drive
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Step 2: Click on “New”
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Step 3: Select Google Forms
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It will open up like this.
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Step 4: Put the title and description like this

¢ Self EvaluationForm BB 5%  archa

QUESTIONS RESPONSES

Self Evaluation Form -

n

As you know, | have embarked upon a new journey of my passion. All this while, I've been getting a great support from m [ ]
-
-

hank you in advance! Have a great time.
eshav

PS: If you like this questionnaire, you can design one for yourself too and discover your qualities from a third person's

perspective. Let me know if you need any help.

Untitled Question (2]

You can choose whatever you want to write in the description.
Step 5: Write questions
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Untitled Question| @® multple choice T

Option 1
Add option or ADD "OTHER" [+ ]
-
-
|—|:| i Required

And instead of “Multiple Choice”, select “Paragraph” for answers. There are different
options, you can try whatever suits you.
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short answer

I'm seeking your honest review. Please be as frank as you can be. Be assured, it won't
completely anonymous.

Paragraph

Thank you in advance! Have a great time

®

Multiple choice

Love!
Keshay
Checkboxes
PS: If you like this guestionnaire, you can design one for yourself too and discover yot
perspective. Let me know if you need any help. ° Dropdawn
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QUESTIONS RESPONSES
axercise is 1o discaver my strengths and know how can | improve to deliver my best in all aspects of life.

I'm seeking your honest review. Please be as frank as you can be. Be assured, it won't affect our relation :) And it's
completely anonymous.

Thank you in advance! Have a great time

Love!
Keshav

PS: If you like this questionnaire, you can design one for yourself too and discover your qualities from a third person's
perspective. Let me know if you need any help.

hen you think of me, what are the first positive ©
raits that come to your mind? = Paragraph T
L erte ]
[»]
=

|_|:| [} Required ] H

Click on “Add Question”, plus sign on the right. (List of all questions is given at the end
of this document)
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exercise is o discover my strengths and know how can | improve to deliver my best in all aspects of life.

I'm seeking your honest review. Please be as frank as you can be. Be assured, it won't affect our relation 1) And it's
completely anonymous.

Thank you in advance! Have a great time.

Love!
Keshay

PS: If you like this questionnaire, you can design one for yourself too and discover your qualities from a third person's
perspective. Let me know if you need any help.

When you think of me, what are the first positive © B
traits that come to your mind? = Paragraph T
L
[}
=
|_|:| [ ] Required
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PS: If you like this guestionnaire, you can design one for yourself too and discover your qualities from a third person's
perspective. Let me know if you need any help.

When you think of me, what are the first positive traits that come to your mind?

lauestion (® Muttiple choice .
Option 1
Add option or ADD "OTHER" (]
-
-
I—I:I [ ] Required

Similarly, write the next question and select the format of answer you want. (List of all
guestions is given at the end of this document)

In case, you want the question to be mandatory (user will not be able to submit the
questionnaire without answering that question), toggle the “Required” button like this...
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Keshay

PS: If you like this questionnaire, you can design one for yourself too and discover your qualities from a third person's
perspective. Let me know if you need any help.

When you think of me, what are the first positive ©
traits that come to your mind? = Paragraph T
Long answer te m
o
=

|_|:| [} Required ) :

Question

Option 1

(List of all questions is given at the end of this document)

Step 6: Once you have filled all the questions you want to be answered, click on
“Setting” button on the right of tool bar.
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Hi, Hope you're doing great!

As you know, | have embarked upon a new journey of my passion. All this while, I've been getting a great support from my
close friends like you and I'm extremely grateful about it. | need a little of your time to complete this evaluation. This
exercise is to discover my strengths and know how can | improve to deliver my best in all aspects of life.

I'm seeking your honest review. Please be as frank as you can be. Be assured, it won't affect our relation ;) And it's
completely anonymous.

Thank you in advance! Have a great time

Love!
Keshay

PS: If you like this guestionnaire, you can design one for yourself too and discover your qualities from a third person's
perspective. Let me know if you need any help.

o

When you think of me, what are the first positive
traits that come to your mind?

Paragraph

=

m = Required ol -
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[J collect email addresses

Requires sign in:

[J vLimitto 1 response

Respondents can:
(] edit after submit

[] see summary charts and text responses

CANCEL

PRESENTATION

D Show progress bar

(] shuffie question order

Show link to submit another response

Confirmation message:

You can write your message which you want the respondent to see after
submitting the answers)

CANCEL SAVE

You can do settings as per your wish here. You can also add confirmation message
which will be visible once the answers have been submitted by the respondent.
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This is how it looks for my questionnaire.

PRESENTATION

(] show progress bar

[] shuffie question order

[[] show link to submit another response

Confirmation message:

Thank you so much for helping me out !!
In case, | can be of any help, feel free to catch up with me )

If you wish, you can check out my recent project I'm working on
http://selfhelpiness.com/

CANCEL

Once done, click “Save” button.
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Step 7: Click on send button

< SelfEvaluationForm BB Y  archanges savedin Drive

QUESTIONS RESPONSES

Calf Evialiiatinn CArm

You can put email ids to send via email

Send form

D Collect email addresses

Send via B B
Email

To

Subject

Self Evaluation Form

Message

I've invited you to fill out a form:

[J nclude form in email

Add collaborators CANCEL SEND

-

Or you can copy the link and share it on WhatsApp or personal message.

(] collect email addresses

Send via (o]

Link
ttps://goo.gl/forms/xBqzmfEaxS1JcExR2

Shorten URL

CANCEL COPY
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Bingo!! You are done ©

Once you start getting responses, you can click on “Responses” to see the answers.

< Self Evaluation Form W@ ¢

17 responses

SUMMARY INDIVIDUAL Accepting responses (I

You can view Summary as well as Individual responses.

You click on the green button to open responses in the form of a google sheet (excel
sheet)

And when you want to stop people to respond to this questionnaire, click on the toggle
button “Accepting Responses”. It will deactivate the quiz and nobody will be able to
respond.

List of questions that | used:

1. When you think of me, what are the first positive traits that come to your mind?
What special talents do you think | have?

What attributes do | have that stand out from others?

What, if anything, is exceptional or rare about me?

What would you consider to be my very best qualities?

What would you recommend to others about me or my work?

If you were trying to convince someone to hire me, what would you say?

If you were my coach/trainer, on what aspects you would want me to improve
(please be specific)? (Like Skills, Behavior, Habits)

ONOGAWDN

(You can modify them as per your wish)

Feel free to share your experience on keshav@selfhelpiness.com ©
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